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MWHUCTEPCTBO TPYA Y COLIMATIbHON 3ALLUUTBI POCCUACKOWU ®EOEPALIUA

NMPUKA3
oT 15 ceHTA6ps 2021 r. N 632H

OB YTBEPXXOEHMM PEKOMEHOALIUA
Nno YYETY MUKPONOBPEXAEHUN (MUKPOTPABM) PABOTHUKOB

B coorBerctBuM co cratbern 226 TpymoBoro konekca Poccuiickoit ®enepanum (Cobpanue
3akoHonarenscTBa Poccuiickoit deneparmu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139) u nynkrom |
[Tonoxxenus o MuHuUCTEpCTBE TpyJla U collMaibHOM 3amuThl Poccuiickoit denepaiiiv, yTBEpKIC€HHOTO
nocraHoBieHueM [IpaBurensctBa Poccuiickoit @enepauuu ot 19 utons 2012 r. N 610 (CoGpanue
3akoHoaarenbcTBa Poccuiickoit denepanuu, 2012, N 26, ct. 3528; 2017, N 7, ct. 1093), npuka3siBaro:

1. YT1Bepautrh mnpunaraeMple pPEKOMEHJALMM IO YYETYy MMKPONOBPEXACHUNH (MUKPOTPAaBM)
PabOTHHKOB.

2. YCTaHOBHTB, UTO HACTOSIINI IPUKa3 BCTynaeT B cuity ¢ 1 mapta 2022 ropa.

Munuctp
A.KOTAKOB

YTBepKICHBI

MprKa3zoM MuHucTepcTBa TPy Aa
Y COIMAJIBHOM 3aIUTHI
Poccniickoit ®eneparn

ot 15 cents6ps 2021 r. N 6321

PEKOMEHOALUN
no YYETY MUKPONOBPEXAEHUN (MUKPOTPABM) PABOTHUKOB

. Obwme nonoxeHus

1. Hacrosmue pekoMeHAaH 10 Y4eTy MUKPOIIOBPEXICHUH (MUKPOTpaBM) pabOTHHUKOB (Jasee -
Pexomenpanmu) pa3paboTaHbl B LENAX OKa3aHMA COACUCTBUS paboTojaTeNsiM B HCHOJIHEHUH
TpeboBanuii crareit 214, 216, 226 paznena X Tpynosoro koaekca Poccuiickoit @enepanuu (CoOpanue
3akoHonmarenscTBa Poccuiickoit ®enepammu, 2002, N 1, cr. 3; 2021, N 27, cr. 5139),
COBEPIICHCTBOBAaHUSI BHYTPEHHHMX IIPOLIECCOB YIPABJIEHUS OXpaHOW TpyJa B OpraHu3alui,
IpeayNpeKAeHIUs TPOU3BOACTBEHHOTO TPaBMAaTHU3Ma U HE CO/IEpKAT 00s3aTeNbHBIX TPeOOBaHUI.

2. Yd4er MHUKpOIOBpPEXKIEHUH (MUKPOTpaBM) paOOTHUKOB PEKOMEHIYETCS OCYIIECTBIAThH
MOCPEICTBOM cOOpa M perucTpai HHPOPMALUU O MUKPOTIOBPEKACHUAX (MUKPOTpaBMax).

Y4er MHKpOMOBpPEXKIEHUH (MHKPOTpaBM) paOOTHHKOB TIO3BOJIUT pabOTOAATENI0 MOBBICHTH
3G PEKTUBHOCTh B MPOBEIACHUU CHUCTEMHBIX MEPONPHUSATHHA IO YMPaBICHUIO MPO(eCCHOHATEHBIMU
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pHUCKaMM, CB3aHHBIX C BBISIBJICHUEM OIACHOCTEH, OLIEHKOM U CHI)KEHUEM YPOBHEH MpodeccuoHaIbHBIX
PHUCKOB, 00ECTIEYEHNUH YIyUILIECHHUs YCIOBUIA U OXpaHbl Tpy/a.

Yyer MHUKpONOBPEXKIACHUM (MHUKpOTpaBM) pabOOTHHUKOB OCYLIECTBIsIETCS paboTogaTesieM
CaMOCTOSITENIFHO HMCXOJIsl M3 CHEIHM(HUKH CBOEH NeATENbHOCTH, AOCTIDKEHHH COBPEMEHHOW HAYKH H
HaWIyYIIUX MPAKTUK, TPUHATHIX HA ce0s 00s3aTeNbCTB.

3. B memsx yuera M pacCMOTPEHHs] OOCTOSITENbCTB M IPUYMH, NPUBEAIINX K BO3HUKHOBEHHIO
MHUKPOIOBPEXICHUN (MUKPOTPaBM) paOOTHHUKOB, MPEAYyNPEKICHHUs TPOU3BOICTBEHHOTO TPaBMaTU3Ma,
paboToaTento peKOMEHAYETCs:

YTBEPIUTH JIOKATbHBIM HOPMATUBHBIM aKTOM IOPSIOK yyeTa MUKPOIOBPEXACHUN (MUKPOTPABM)
pabOTHUKOB, C YYE€TOM OCOOEHHOCTEW OpraHU3alMOHHON CTPYKTYphl, CHEHU(PHUKH, XapakTepa
MIPOM3BOJICTBEHHONW JESTENbHOCTH, NPUHATHIM C COOJIOJCHHEM YCTaHOBJIEHHOIO cTaTheil 372
TpynoBoro konekca Poccuiickoit @enepannu (Cobpanue 3akoHomarenbcTBa Poccuiickoit deneparnumy,
2002, N 1, c1. 3; 2006, N 27, cT. 2878) nopsika yuera MHEHHS [IPEICTABUTEIBHOTO OpraHa pabOTHUKOB
(Ipy HAJIMYMM TaKOT'O MPEICTAaBUTEIILHOTO OPTraHa);

OpraHu30BaTh O3HAKOMJICHHWE JIOJDKHOCTHBIX JIUI] C TOPAJKOM YyueTa MHUKPONOBPEKICHUN
(MHKpOTpaBM) paOOTHHUKOB;

OpraHu30BaTh MHPOPMHUPOBAHUE PAOOTHHKOB O JICHCTBUSAX MPHU MOJYICHUH MUKPOTIOBPEKICHUS
(MUKpPOTpPaBMBI);

OpraHu30BaTh  PacCMOTPEHHE  OOCTOSATENLCTB,  BBIABICHHWE  NPUYMH, NPUBOJAMNIMX K
MUKPOIMOBPEXICHUAM (MUKPOTpaBMaM) paOOTHUKOB, M (PHUKCALMIO pE3yJIbTaTOB PACCMOTPEHUS B
CrnpaBke 0 paccMOTpEHUM OOCTOATEIbCTB M  NPUYMH, MPUBEAIIMX K BO3HUKHOBEHHIO
MUKPONOBPEXIEHUS (MUKPOTPaBMbI) pabOTHHKA, (PEKOMEHIyeMblil 00pa3el] NPUBEAECH B MPHIIOKEHUN
N 1 x HacrosmuM PexomeHnanusiM) WIM HWHOM OIpeNEIeHHOM paboTojaTeneM JIOKyMEHTE,
CoJiepKallleM, B TOM 4YHCJIE PEKOMEHAyeMble CBeleHHs, OoTpakeHHble B CHpaBKe O pacCMOTPEHHH
OOCTOSITENBCTB M NPUYMH, NPUBEIIINX K BO3HUKHOBEHUIO MHUKPOIOBPEXKJIEHHUS (MUKPOTPABMBI)
pabotHuka (nanee - CrpaBka);

00ecreynTh JTOCTYIIHOCTh B OpraHu3alMu (CTPYKTYPHBIX MoJpa3neneHusix) Onanka CrpaBku B
AJIEKTPOHHOM BUJIE UM Ha OyMa’kHOM HOCHUTEIIE;

OpPraHW30BaTh PETHCTPALMUIO TPOUCHICIIINX MHKPOTIOBPSKACHNH (MUKpoTpaBM) B JKypHaie
y4eTa MHUKPOTOBPEKICHUH (MUKpOTpaBM) pPabOTHUKOB (pPEKOMEHIyeMbIii oOpasel NpHUBEIACH B
npuioxkeHnd N 2 K HAcTOANMM PexkoMeHJanusM) WIH WHOM OINpEACICHHOM paboTomaTesieM
JOKYMEHTE, COJAEprKalleM, B TOM YHCJIEe PEeKOMEHAyeMble CBEJCHHs, oTpakeHHble B JKypHaie yuera
MUKPOMOBPEXICHHS (MUKPOTpPaBM) pabOTHUKOB (Hajee - XKypHain);

YCTaHOBUTH MeCTO U cpokH XxpaHeHust CripaBku u XKypHana. PekoMeH0BaHHBIN CPOK XpaHEHUs
Cnpasku u XXypHana cocraBisieT He MeHee | rofa.

4. CocraBnenue CrnpaBku U BeaeHue JKypHalla MOXKET OCYIIECTBISITHCS B AJIEKTPOHHOM BHJIE C
WCIOJIb30BAaHUEM DJIGKTPOHHOM TOMMUCH WX JI000ro JApyroro cmocodba B COOTBETCTBUU C
3aKoHOAaTenbCTBOM Poccwiickoit  @Denepanuu, TO3BOJSIONIETO HACHTU(DUIIUPOBATH  JIMYHOCTH
pabotHuKka, coctaBuBiero CrpaBKy U OCyIIECTBIIAIONIET0 BeaeHue JKypHaa.
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Il. PekomeHayeMbIn NOPAAOK yyeTa
MUKpONoBpeXaeHNn (MMKpoTpaBm)

5. OcHoBaHHEM ISl PETUCTpPAllMM MHUKPOIOBPEKICHUS (MUKpPOTpaBMbl) pabOOTHUKA U
paccMOTpeHHsI OOCTOSTEILCTB M MPHYMH, MPHUBEANINX K €r0 BO3HHKHOBEHHIO, SIBIISICTCS OOpaIICHHE
MOCTPAJIaBIIETO K CBOEMY HETMOCPEJICTBEHHOMY WJIM BBIIIECTOSAIIEMY PYKOBOJMUTEIIO, pabOTOIATEIIO
(ero mpeacraButento) <1> (ganee - OMOBEMAEMOE JIHIIO).

<I> Yacrte 3 crareu 226 TpynoBoro koxaekca Poccuiickoii @enepanun (Cobpanue
3akoHonarenscTBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

[Ipu oOpameHuu nocTpajaBUIEr0 K MEIUIMHCKOMY pPAaOOTHUKY OpraHU3alluH, IOCIETIHEMY
pEKOMEeHAyeTCs coo0LIaTh O MUKPOIIOBPEXICHUH (MUKPOTpaBMe) paOOTHHKA OIOBEIIAEMOMY JIUILY.

6. OnoBeriaeMoMy JIMIy MOCJE MOJydyeHUs] MHQOPMAIIMM O MUKPOTIOBPEXKAEHUN (MUKPOTPAaBME)
paboTHHKa peKoMeHayeTcs yOeauThcs B TOM, YTO IOCTPaJaBIIEMy OKa3aHa HeoOXoaumasi mepBast
MOMOUIb U (WJIM) MEAULIMHCKAS TTOMOIILb.

7. OmoBemaeMoMy JIHIly PEKOMEHIYETCS He3aMeIIUTEIbHO HWH(GOPMHUPOBATH  JIFOOBIM
00IIEeTIOCTYITHBIM CIIOCOOOM CHEHMANUCTA M0 OXpaHe TPyAa Ui JIMII0, HA3HAYEHHOE OTBETCTBEHHBIM 32
OpraHM3alfio padoThl MO OXpaHe TpyJda MpHUKa3zoM (pacmopsbKeHHeM) padoTojarens, W APYroro
YIOJIHOMOYEHHOro  paboromareneM  paboTHuKa  (Hajee -  YNOJHOMOYEHHOE  JIMIO), O
MUKPOMOBPEXICHUN (MUKPOTPaBME) pabOTHHKA.

[Tpu nHpOopMHpPOBaHUM YIIOJTHOMOYEHHOTI'O JINLIA PEKOMEHYETCsl COOOIATh:

dbamunmoo, UMs, OTYECTBO (IIPU HAJTMYKMM) MOCTPAAABILEro pabOTHHUKA, JOJKHOCTD, CTPYKTYPHOE
II0JIpa3/IeJICHUE;

MECTO, JaTy U BpeMs [T0Jy4yeHHs: paOOTHUKOM MUKPOIIOBPEXIEHHS (MUKPOTPABMBI);
XapakTep (OmucaHue) MUKPOTPABMBI;

KpaTtkyto HH(popManuio 00 OOCTOATENbCTBAX IMOJNyYEHHUs] PAOOTHUKOM MHKPOIOBPEKICHUS
(MHKPOTpaBMBI).

8. Ilpm mnonyueHuum wuHPOpPMALUK O MHUKPONOBPEXKIECHUU (MUKpOTpaBMEe) pabOTHHKaA
YIOJIHOMOYEHHOMY JIUIy PEKOMEHAYETCS pacCMOTPETh OOCTOSITENLCTBA U MPUYUHBL, MIPUBEAIINE K €
BO3HHUKHOBEHHIO, B CPOK /10 3 KajeHIapHbIX AHEW. [Ipn BOZHUKHOBEHUU OOCTOSTENHCTB, 0OBEKTUBHO
NPEMATCTBYIOUIMX 3aBEPLICHUI0O B YKa3aHHBIH CPOK pPACCMOTPEHUsT OOCTOSATENLCTB M MPHUYMH,
NPUBEIINX K BO3HUKHOBEHHIO MUKPOIOBPEXKICHHS (MUKPOTPAaBMbI) pabOTHHMKA, B TOM YHCIE IO
NPUYMHE OTCYTCTBHUSI OOBSICHEHHS TIIOCTpPAJaBIIET0 pPAaOOTHUKA, PEKOMEHAYETCS TPOUITHTH CPOK
paccMOTpeHHsT OOCTOSITEIbCTB M TNPHYWH, TNPHUBEANINX K BO3HUKHOBCHHIO MHKPOIIOBPEKICHUS
(MuKpoTpaBMBbI) pabOTHHKA, HO HE OOJIee YeM Ha 2 KaJeHIapHbBIX JTHS.

[lpy  paccMOTpeHWH  OOCTOSITENBCTB W NPHYWH, NPUBEIOIIMX K  BO3HUKHOBEHUIO
MUKPOTIOBPEXKIEHUST (MUKPOTPaBMbI) PaOOTHHKA, YIOJTHOMOYCHHOMY JIMITY IIEIECO00pa3HO 3alpOCUTh
OOBSICHEHHE TOCTPAJABIIETO pPa0OTHUKA 00 YKa3aHHBIX OOCTOATENhCTBAX, JEOOBIM JOCTYITHBIM
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croco0OM, ONpeeNeHHbIM paldoTojaTeNeM, a TakXKe MPOBECTH OCMOTp MecTa mpoucuiectBus. [Ipu
HEOOXO/JMMOCTH K PAacCCMOTPEHHIO OOCTOSATENBCTB W IMPHUYUH, MNPUBEAUIMX K BO3HUKHOBEHHIO
MUKPOMOBPEXICHUNA (MUKPOTpPaBM) pabOOTHHKA, MPUBJIEKACTCS OIMOBELIAEMOE JIMIO, PYKOBOIUTEIH
CTPYKTYPHOTO MOApa3/IeJIeHHUs], IPOBOAUTCS OIPOC OYEBULIEB.

9. PaboTHUK HMMeeT MpaBO HA JIMYHOE y4yacTHE WM ydyacTHE 4epe3 CBOMX NpeJCTaBUTENeH B
paccMOTPEHUH IPUYHMH U OOCTOSTENBCTB COOBITUMN, MPUBEALINX K BOSHUKHOBEHUIO MUKPOIIOBPEKACHUI
(MHKpOTpaBM) <2>.

<2> AGzan apeHajauartelii yactu 1 crareu 216 TpynoBoro koxaekca Poccuiickoit denepaunn
(Cobpanwme 3akononarenscTBa Poccuiickoit @enepammm, 2002, N 1, cr. 3; 2021, N 27, ct. 5139).

PaboTonarento pekoMeHyeTcsl IPUBJIEKATh NOCTPAJaBIIero pabOTHUKA JIMYHO MJIM Yepe3 CBOMX
IpeJCTaBUTeNEH, BKIIOYas MpeACTaBUTENed BBIOOPHOTO OpraHa IMEepBUYHOM  MPOQCOIO3HOM
OpraHu3ali, K PpacCMOTPEHHIO OOCTOATENbCTB M MNPUYHMH, TNPUBEALIMX K BO3HUKHOBEHHIO
MUKpONOBPEXKJIEHUS (MUKPOTPAaBMbI), a TakKXe€ O3HAKOMUTb €ro C pe3yJibTaTaMd YKa3aHHOI'O
paccMOTpEHMUS.

10. YnonHOMOY€HHOMY JHIly MO pe3yJbTaTaM JCHCTBHM, MPOBEICHHBIX B COOTBETCTBUH C
MIyHKTOM § HacTOsIUX PexomeHnanuii, pekoMeHayeTcsi cocTaBisiTh CpaBky.

11. VYnomHOMO4YeHHOMY IIMIly pPEKOMEHIyeTcs obOecrmeunBaTh peructpanuio B KypHane
COOTBETCTBYIOIIMX CBEACHHUI, a TaKkKEe C YYaCTUEM PYKOBOAMTENS CTPYKTYPHOIO MOJPA3IACICHUS
MOCTPAJABIIEr0 PaOOTHUKA (POPMHUPOBAHUE MEPOIPHUSITHIA MO YCTPAHEHUIO MPUYHH, MPUBEAIMINX K
BO3HUKHOBEHHUIO MUKPOTIOBPEKIEHUN (MUKPOTPABM).

[Ipu moAroTOBKE NMEPEUHSI COOTBETCTBYIOIINX MEPOIIPUATUNA PEKOMEHYETCS] YUUTHIBATh:

00CTOSITENNLCTBA TMOJNyYEHUSI MUKPOMOBPEXKIEHUS (MHUKPOTpPaBMbl), BKIIOYas HCIOJIb3yeMble
00opyI0BaHUE, UHCTPYMEHTBI, MaT€pPHAIIbI U ChIPbE, PUEMbI PabOThI, YCIOBUS TPYAa, H BOZMOKHOCTh
WX BOCIIPOM3BE/ICHHUS B CXOKHUX CUTYAIIUAX WU Ha IPYTUX pabounx MecTax;

OpraHU3aIlMOHHBIC HEJOCTATKU B (DYHKIIMOHUPOBAHUH CUCTEMBI YIIPABICHUS OXPaHOU TPY/Ia;

(bu3HYeCcCKOe COCTOSTHUE PAOOTHHKA B MOMEHT IOTYYCHHSI MUKPOTIOBPEXKICHUS (MUKPOTPABMBI);

MepbI 10 KOHTPOJTIO;

MEXaHU3Mbl OLIEHKH 3((EKTUBHOCTH MEp MO KOHTPOIK M pealn3alud MNpoQUIaKTUYECKUX
MEPOIPUATHH.

[Ipunoxenue N 1
Kk PexoMeHanusam no yuery
MUKPOIOBPEXIEHUN (MUKPOTPaBM)
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pabOTHUKOB, yTBEPKIEHHBIM
IpuKa3oM MuHHCTEpCTBa Tpya
U COLIMAJIbHOW 3aIUThI
Poccuiickoit ®enepanun

ot 15 cents6ps 2021 r. N 632

PexomMeHnyemslii oOpaserr

CnpaBka
O PacCCMOTPEHMM MNPUYMH M OOCTOATEJIbCTB, IPMBEIMX
K BOSBHMKHOBEHUIO MMKPOIOBPEXIEHMS (MMKPOTPaBMH) pabOTHUKA

llocTpanaBmumii Pab®OTHUK

(pamMmnmsa, uMs, OTUECTBO (IPM HaIM4YUM), T'OI POXIOEHMS, IOJDKHOCTE,
CTPYKTYpPHOE MNOoIpasdejyieHMue, CcTax padoTH IO CIelLMallbHOCTH)

MecTO NOJIy4yeHUH pa@OTHMKOM MMKPOIIOBPEXOEHNA (MVIKpOTpaBMbI)Z

IaTa, BpeMs MNOJIydeHMS PabOTHMKOM MUKPOINOBPEXIOEHMS (MUKPOTPABMEI) :

IeMicTBMS IO OKaB3aHMIO II€PBOM ITOMOLIM :
XapakTep (onmcaHue) MUKPOTPaBMBI

ObcrodaTenbCcTBa ::

(n3510%XeHMEe OOCTOSATEJNIbCTB IOJIydeHMsa pPaboOTHUKOM
MMKPOIIOBPEXIEHUS (MUKPOTPABMEI)

[IpMuMHL, NPMBEINME K MMKPOIMNOBPEXIEHMO (MUKPOTpaBME) :

(yxazaTb BBISIBJICHHBIE IIPUYMHEL)

[IpenJyoxeHnsa 1o YCTPaHEeHMIO IPUYMH, IPUBEIINX K MMKPOIIOBPEXIEHNIO
(MMKpPOTpPaBMe) :

[Toanuce ynoaHOMOYEHHOTO JIUIa

(pamunvis, THUIHAIBL, JOHKHOCTH, J1aTa)

[Tpunoxenue N 2

Kk PekoMeHamusm mo y4uery
MHUKPOIIOBPEXKICHUH (MUKPOTPABM)
pabOTHUKOB, YTBEPKICHHBIM
npuKa3oM MUHHCTEpCTBA Tpyaa

Y COLMAJIBHOM 3aIUTHI
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Poccuiickoit deneparuu

ot 15 centsi6ps 2021 r. N 632

Pexomenayemsrii o0pasern

Kyphain yyera MUKpPONOBPEKICHUN (MUKPOTPAaBM) paOOTHUKOB

Jlata Hauana Benenus XKypHana

(HaMMEHOBAHWE OPTaHU3AIIHH )

Jara okonuanus Benenus XKypHana

N 10)5(0) Mecro, Kpartkue [Ipn Xapa | Ilpu | Ilocne | ®UO
n/m | mocrpaaa JaTta u 00CTOSITENb | YHHBI KTep H | JCTBUA | IUIA,
BIIIETO BpeMs CTBa MU (ommca | ThIE MU JOJPKHO

paOOTHU | MOJYYEHHUs | MOIYYEHHUS | KpOIO HUE) | Mep | Kporo CTb

Ka, MHUKpPOIO | paOOTHUKOM | BpEXJE | MUKPO | Bl | Bpexae | HpoH
JIOJDKHO | BPEXKJICHUS | MUKPOIIOBpPE | HUS | TPaBMBI HUI 3BOJIU

CTh, IIOJIpa KICHUSA (MHKpO (MHKpO | BHIETO
3aeneHue | (MUKpoTpa | (MHKpPOTpa | TpaBMBI) Tpa 3amuCh
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